Template

[Date]
Honorable [Assembly Member or Senator Name]
State Capitol, Room [Number]
Sacramento, CA 95814

Dear [Assembly Member or Senator Name]:

I am writing to you in [your position on the bill (i.e. support/oppose)] of [Bill Number and Author (i.e. Assembly Bill 1699 (Hernandez)], which will [brief description of what the bill will do].

This bill will [state your argument (i.e. How does this bill affect you, your family, work environment, etc.] …

Thank you for taking the time to consider my concerns regarding this measure. Please keep me informed on the progress of this bill.

Sincerely,

[Your Name]

[Address]

[Address]

[Phone Number]
